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IMOJIO)KEHHUE
0 paboTe 3KCIIITyaTallMOHHO-XO03SHCTBEHHOM CITyKOBI
IpyXuHbl UMeHU boruBypa KpaeBoro rocymapcTBeHHOr0 OI0[KETHOIO
00pa30BaTeIbHOTO YUPEKICHNS JOIOIHUTEIFHOTO 00pa3oBanus «Xa0apoBCKuii
KpaeBOU [IEHTpP BHEIITKOJIbHOM paboTel «Co3Be3ame)

1.00mmue monoxeHnst

1.1.HacTosmee IONOXKEHWE OIpefeNnseT 3agadd, GOYHKIMH, IIpasa,
OTBETCTBEHHOCTE M OCHOBBI [I€ATENBHOCTH SKCILIYaTAIlHOHHO-XO03SHCTBEHHON
ciayxOb1  mpyxmHel uMeHM bomumBypa (mamee - cmyx6a) Kpaesoro
roCyIapCTBEHHOT'O OIOIKETHOTO 00pa3oBaTeIHEHOTO yapexXIeHUs
JOIONHUTENBHOr0 00pa3oBaHus «XabapoBCKHil KpaeBOH IEHTP BHEMIKOJILHOM
pabotel «CozBesnue» (nanee — Yupexaenue).

1.2.Cxyx6a oOCyIIECTBISET XO3SHCTBEHHOE OOeCIeYeHue esTeIbHOCTU
IPYXKUHBI.

1.3.Cyx6a sBIIS€TCS CaMOCTOSITENFHBIM CTPYKTYPHBIM MOIpa3ieleHueM 1
HOMYMHSAETCA 3aMECTHUTENI0 HadalbHUKa KoMmiulekca Co3Be3nue — HAYaIbHUKY
IpyXuHbl nMeHu boHuBYpa.

1.4.CoTpynuuku Ciry>kObl Ha3HAYAIOTCS Ha JODKHOCTH M OCBOOOMKIAIOTCS
OT JOJDKHOCTEH IIPUKA30M I'€HEPAIbHOTO TUPEeKTopa YUpeKIeHHS.

1.5.B cBoell meATENBPHOCTH CIy)X0a pPYKOBOACTBYETCS JEHCTBYIOIIUAM
3aKOHOJAaTEIbCTBOM, HOPMATUBHBIMU IIPAaBOBEIMU aKTaMH W METOIAYECKUMHU
MaTepuanaMi II0 XO3AHCTBEHHOMY OOCIY)XMBAHUIO, HOpPMamy H IIPABHIAMHE
COZIep KaHus 3/1aHuM, HOPMAaTHBHBIMY JOKyMEHTaMH O COOIOIEHHIO CAHUTAPHO-
IIPOTHBO3IUIEMUYECKOIO PeXIMa, IPOTUBOIOXKAPHON GE30IaCHOCTH W TEXHUKH
Oe3omacHOCTH, YCTaBOM VYUpPEXIEHHS, OPraHU3aIl[MOHHO-PACIOPAAUTEILHEIME
JOKyMEHTaM# YUpEeXICHUS U HACTOSAIUM II0JI0XKEHHEM.

1.6.[lesTenbHOCTE CIy:kOBI OCYIIECTBISIETCS. HAa OCHOBE TEKYINEr0 M
IEPCIEKTHBHOIO IIJIAHUPOBAHUS, [IEPCOHATBHOM OTBETCTBEHHOCTH PAaOOTHHUKOB 3a
HaJIeXallee UCIOIHEHUE BO3JIOKEHHBIX Ha HUX JOJDKHOCTHBIX OOS3aHHOCTEH U
OTHENBHBIX IOPYYEHUH 3aMecTuTeNs HadalbHHKa Komiuiekca CosBesque —
HavyaJIbHUKA APYy>KUHBEI UMEeHU boHmBYypa.

1.7 Kpammudukanuonnsle TpeboBanus, (YHKIHOHAIBHLIE OOS33aHHOCTH,
mpasa, OTBETCTBEHHOCTH PabOTHUKOB CITy>XOBI periIaMeHTHPYIOTCS
JNOJDKHOCTHBIMH MHCTPYKLMSMH, YTBEP)KIAEMbIMH T'€HEPaJIbHBIM IUPEKTOPOM
yUpexICHHUS.



2. OcHOBHBIE 3229

2.1. AIMAHHUCTPaTUBHO-X035ICTBEHHOE obecreuenue TeSITENHbHOCTHI
IPYXXUHBI: CaHUTApHOE OOCIy)XUBaHWE 3[aHUUA W IIOMEINeHul, CHaOXeHHe
MeO0enblo, X035 CTBEHHBIM HHBEHTAPEM, CPEICTBAMY MEXaHU3AINH TPY/Ia.

2.2 KoHTpoOIIb IEATENBHOCTH CTPYKTYPHBIX IOApAa3AeeHUNl MPYKUHBI II0
BOIIPOCAaM  XO3SHCTBEHHOTO0 OOCIYXXHBaHUS, pAIlHOHAILHOIO WCIIOIL30BaHMUs
MaTepHalbHBIX PECYPCOB, COXPaHHOCTHU MaTepUaTbHBIX PECYPCOB.

2.4.YyacTde B IIOATOTOBKE M HCIIOJIHEHWH YIPAaBICHYECKUX pelIeHUi
PYKOBOJCTBA II0 BOIPOCaM aIMHUHUCTPATUBHO-XO3ACTBEHHOI'0 OOecIeYeHus
NEeATEebHOCTH JIPY>XUHBI.

2.5 KonTpons B mpemenmax CcBOedl KOMIIETEHIMM 34 COOJIIOJEHHEM
CaHHTapHO-IIPOTHBOSNMUAEMUYECKOIO0  PEeXUMa, IPaBHI  IIPOTHBOIIOKAPHOM
0€30IacHOCTH, HOPM TEXHHMKH O€30IIaCHOCTH, CBOEBPEMEHHOE IIPHHSTHE
HEO0OXOIUMBIX Mep IIPH BBISBICHUH (DAKTOB MX HAPYIICHHS.

2.6.BeneHne  IpemIyCMOTPEHHOW  NEWCTBYIOIIMMH  HOPMATUBHEIMHU
IPABOBBIMU aKTaM{ JIOKYMEHTAIWH, IIPENOCTABICHUE B YCTaHOBJIEHHBIE CPOKH
UH(QOPMAIINH O IESTEITHbHOCTH CIIYXKOBI.

2.7.Pemienne WHBIX 3a7ad B COOTBETCTBHHM C IEISIMH J€ATEIBHOCTH
YupexneHuns.

3. OyHKIHH

3.1.1lnanupoBanye, OpraHM3aldss U  KOHTPONb  AJAMHHHCTPATHBHO-
X034/ CTBEHHOT0 00eCIIeYeHNs IeATEIbHOCTH APy KUHEI.

3.2.Xo034iCTBEHHOEe  OOCIy)XuBaHWe U  o0ecleueHre  HaJJIEeXallero
COCTOSIHHS B COOTBETCTBHH C IIPaBUIIaMd KM HOPMaMH IIPOU3BOICTBEHHOM
CaHUTApHY U IIPOTUBOIIOXKAPHOH 3aIUTHI 3MaHUM U ITOMEITICHIIA.

3.3.VuacTue B WHBEHTApH3allUU 3[IaHWUN, [TOMEUIeHUH, 00OpyHOBaHMS B
[[EIIX KOHTPOJISI UX COXPAHHOCTU U TEXHUYECKOT'O COCTOSHHUS.

3.4.IlnanvpoBaHre pPEMOHTa XO3AHUCTBEHHBIM CIIOCOOOM, COCTABIICHUE
ne(eKTHBIX BEZIOMOCTEH, IIaHa PEMOHTA X03SIHCTBEHHEIM CII0CO60M.

3.5.PeMOHT XO3SHCTBEHHBIM CIOCOOOM ITOMEINEHUH, KOHTPOJIL KadecTBa
BBIITOJTHEHUS PEMOHTHBIX paboT.

3.6.06ecnieyeHue IOApa3feeHuil OPYXXWHBI MeOeNbl0, XO03SiCTBEHHBIM
WHBEHTApeM, CPEIACTBAMM MEXaHHU3allUd TPy[a, KOHTPOJb 32 MX PalllOHAILHBIM
HCIIOJIb30BaHUEM, Y4YE€T HUX DPAcXONOBaHHUS, IIPOBEIEHUEM CBOEBPEMEHHOIO
pemoHTa. CocTaBneHre yCTaHOBICHHON OTYETHOCTH.

3.7.0¢opmieHne HEOOXOAUMBIX JOKYMEHTOB IJISI 3aKIFOUEHHs JOTOBOPOB
Ha IpOBeicHNE paboT U OKa3aHWe YCIYT CTOPOHHUMU OpraHu3al[dsaMH.

3.8.KOHTpOIIb paIOHATBHOTO PACXOIOBaHUS MATEPHAIOB, BBIAEIAEMBIX
JIJIS. X035 CTBEHHBIX IIeJIel.

3.9.biaroycTpoiicTBO, 03€IeHeHNe, yOOpKa TEPPUTOPHH APy KHUHEL.

3.10.IIpoBenenre  MHGOPMALMOHHO-PA3BICHUTENBHONM pabOTBI  cpenu
pPaOOTHUKOB JPYXHHBI, HAaIIpaBIEHHOW Ha o0eclHeYeHHe COXPaHHOCTH U
COIEP)KaHUsA B MCIPABHOM COCTOSHUU 3[aHWM, IOMEINEeHW# M WMYIIecTBa



IpYXUHBI, OEpexHOe OTHOIIEHUE K 000pYyIOBaHUIO M SKOHOMHOE MCIIOJIb30BaHUE
MaTepHATBHBIX U SHEPTeTUYECKUX PECYPCOB.

3.11.Y4acTtue B IpOBEAESHUU NIPOTUBOIOKAPHBIX U IPOTUBOIMUIECMUIECKUX
MEPOIPUITUHA.

3.12.Yuactue B TOArOTOBKE IPYXKUHBI K 3UMHEMY CE30HYy, JI€THEU
037I0POBUTENBHON KaMITaHUH.

3.13.0cymecTBiIeHrE B IIpeleiax CBOell KOMIETEHIIMM HHBIX (QYHKIAN B
COOTBETCTBHH C IEISIMU U 337a9aMu Y UpeKICHUS.

4.B3anmopeiicTBHe ¢ APYTHMH CTPYKTYPHBIMH IOAPa3AeIeHHUSIMH

4.1.B3aumopelicTBe  CIy)OBI ¢  JOPYTHMH CTPYKTYPHBIMHU
IOIpasfelICeHUusIMA YUpEeXKIEHUA OCYIIECTBIIETCS Ha TOKYMEHTAILHOM YpPOBHE
(cmy>xeOHbIe 3aIUCKH, 3asBKH, 3asBIICHUS, X01aTaliCTBa, MOKIAIHEIE 3AIIUCKH).

4.2.ITo BommpocaM OXpaHbI TPYyZa — C TEXHHYECKHAM OTIEIOM.

4.3.1lo BompocamM 3aKylOK M pPacueToB, 3aKIIOYCHUS W HCIIOJHEHUS
IOrOBOPOB — C OTHEIOM (HUHAHCOBOTO KOHTPONSL M OYyXTalTepCKOro ydera,
IIJJAaHOBO-3KOHOMHWYECKAM OTHENIOM, OTHEIOM II0 TOCYNAPCTBEHHEBIM 3aKYIIKaM,
OTJIEJIOM IIPaBOBOM PabOTEHL.

4.4Ilo BompocaM IpHeMa U YBOIBHEHHS pPaOOTHUKOB, IIPEIOCTABICHUS
OTI[yCKOB, OpraHM3allid TabelbHOro Yyd4eTa, BEICHHS JTOKyMEHTO00O0pOTa,
HOMEHKJIATyPBhI JIE]] — C OpraHu3aI[iOHHO-KaIPOBEIM OTIEIOM.

4.5.11o Bompocam BHeCEHUS U3MEHEHUH B IITAHHOE PACIIHCAHUE CIYIKOBI — C
IJJAHOBO-3KOHOMHWYECKUM OTIETIOM.

4.6.I1o Bompocam obecniedeHus GecnepeOoiHON pabOTHl KOMIBIOTEPHOU U
O0(pHCHOM TEXHUKH - C OTIAEIOM HHPOPMAIIMOHHBIX TEXHOJIOTHIA.

4.7.Ilo BompocaM IpeNOCTaBIECHUS HH(DOPMAIUH Pa3IMYHOTO XapakTepa,
HeoOXomuMOR I peanu3anud (QYHKIHUHE CIyXKObI, — CO BCEMH CTPYKTYPHBIMHU
[O/Ipa3IeNICHUSIMU yUPEXKICHHUS.

S.IIpaBa

OKCIITyaTalMOHHO-X03UCTBEHHAS CITy)KOa MMEET IIPaBo:

5.1.Jlomygatp moCTyHaroImue B YUpEXKACHHE JIOKYMEHTHI K HHBIE
uH(GOpMAaIMOHHbIE MaTepualbl II0 CBOeMY MNpPODHII0 OeITeIbHOCTH I
O3HAKOMIJIEHHS, CHCTEMaTH3UPOBAHHOI'0 Y4eTa U UCIIOJIh30BaHuUsA B paboTe.

5.2.3anpamuBaTe ¥ IOIy4aTh OT PYKOBOJCTBA YUPEKACHHUS, CTPYKTYPHEIX
nonpaszeneHuil nHGOpPMaIKo, HEOOXOAUMYTO JIJIS BEIITOJIHEHUS BO3JIOXKEHHEIX HA
Hee 3a1a4 U QyHKITIi.

5.3.0cymecTBIsSTs B Ipelerax CBOeH KOMIIETEHIIMHM IPOBEPKY U
KOOPIAUHALIMIO JAEATEINbHOCTH CTPYKTYpHBIX IIOpa3feNIeHudl IPYKHHBI IO
BOIIpOCaM aJMHWHHCTPAaTUBHO-XO3SIMCTBEHHOTO oOecledeHns, O pe3yabTaTax
MPOBEPOK OKJIAABIBATh HAYAIBHUKY APy KHHEL.

5.4.BHOCHATh NpEIJIOKEHHS II0 COBEPIICHCTBOBAHWIO (OPM U METOIOB
paboThI CITy>KOBI.

5.5.BHOCHTh TpeAsoXKEeHHUsS PYKOBOIACTBY YHUPEXKICHHS IO ITOBBIIIEHHUIO
KBaIM(PUKAIIAHU, TIOOIIPEHNIO ¥ HAJIOXKEHUIO B3BICKaHNUH Ha paOOTHHKOB CIIYXKOBI.



5.6.YyacTBoBaTh B COBCINaHUAX Ipu PacCMOTPCHHUHA BOIIPOCOB
XO03SHCTBEHHOr0 00ecIeueHn s ACSATEIIbHOCTH OPYXUHBI.

6.0TBeTCTBEHHOCTD
6.1.Coyx0a HEeceT OTBETCTBEHHOCTD, IIPeyCMOTPEHHYIO
3akoHomaTenbCcTBOM  Poccmiickoit @emepamw W JIOKAIBHBIME  aKTaMU
YupexaeHus, 3a HEUCIOJIHEHNEe YT HeHaIexallee UCIOJHEeHHe 00sI3aHHOCTelH,
BO3JIOKCHHBIX Ha PAaOOTHHKOB OT/AeNa IPaBUIAMH BHYTPEHHErO TPYHOBOTO
pacnopsinka, HacTosmuM IlomoXXeHHeM, IODKHOCTHBIMM HHCTPYKIMSAMH U
JPYTMMH JOKAJIBHBIMU aKTaMU Y UpeXKICHHS.

3aMecTuTenb HadanbHuKa Komiutekca Co3sesnue — /7/

Ha4YaJbHUK NPYXKUHEI IMeHU boHUBYypa ( // /_— T.K. Bopuckuna
/
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