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1. 06rn.He IlOJIO~eHHH 

1. l .ITnaHOB0-3KOHOMI1qecKHH OT~en (~anee 0T~eJ1) 5IBJI5IeTC5f 

CTpyKTYPHhIM no~pm~eneH11eM KpaeBoro rocy~apcTBeHnoro 6IOmKeTHoro 

o6pa30BaTeJibHOro yqpe)l(~eHI151 ~OilOJIHHTeJibHOro o6pa30Ba:HH51 «Xa6apoBCKHH 

KpaeBoif u;eHTp BHeIIIKOJibHOH pa6oThI «Co3Be3~He» (~anee - Yqpe)l(~emrn ). 

1.2.0T~eJI o6pmyeTC51 B u;eJI51X aHaJIH3a cpHHaHCOBO-X035IHCTBeHirnH 

~e51TeJihHOCTH Yqpe)l(~eHH51. 

1.3.0T~eJI co3~aeTC5I reHepanbHbIM ~HpeKTopoM Yqpe)l<~eHH5f. B cBoeH 

~e5ITeJibHOCTl1 Henocpe~CTBeHI-IO Il0l~Ll.l1H5IeTC5I rnaBHOMY 6yxraJTrepy kl nepBOMY 

3aMeCTI1TCJilO re1-1epanhHOrO ~11peKTOpa. 

1.4.B cBoeli ~e5ITeJihHOCTH OT~en pyKoBo~cTByeTc5I KoHcT11Tyu11eii PcD, 
3aKoHaMH H HHhIMH HOpMaTHBHhIMH npaBOBhIMH aKTaMH Poccttif cKoif <l>e~eparmn 

H Xa6apoBcKoro Kpa51 B qacTH, Kaca10m:eifc51 ~e51TeJibHOCTH OT~eJia, npHKa3aMH 11 

pacnop51)1(eHH51MH MHHHCTepcTBa o6pmoBaHH51 H nayKH Xa6apoBcKoro Kpa51, 

y CTaBOM y qpe)l(~eHH51, opraHH3aQHOHHO-pacnop5I~HTeJibHbIMH ~oKyMeHTaMH 

Yqpe)l(~eHH51, nacT051:W:HM ITono)l(eHHeM. 

2.3a)1.aqu 

OcHOBHhIMH 3a~aqaMH ~e51TenhHOCTH O'U(eJia 5lBJ15IIOTC5r: 

2.1.0praHH3aQH51 nnaHHpOBaHH51 cpmrnHCOBO-X0351HCTBeHHOH ~e5ITeJ1bHOCTI1 
Yqpe)l(~eHH51. 

2.2.ITo~rOTOBKa YI o6ocHOBaHHe CMCT pacxo~OB o6ecrreLJeHYI5l 

qrnHaHCOBbIMH pecypcaMH no pa3JmqHbIM nanpaBJieHl15IM !J.C5ITeJibHOCTVI 
Y qpe)l<~CHH51. 

2.3.A!fanH3 cpttHaHCOBo-xo351ifcTBeHHOH ~e51TeJibHOCTM Yqpe)K~eHM5I. 

2.4.06ecneqeHHe ~elicTBYIO:W:HX ycnoBHH orrnaThI Tpy~a B Yqpe)l<~eHMM 11 

pmpa6oTKa npe~JIO)l(eHHH no HX COBepIIIeHCTBOBaHHIO. 



3. cl>yHKU.HH OT)J;eJia 

3 .1.Be,IJ,eHHe CHCTeMHOro (B xpoHOJIOrffl:IeCKOM rrop5I,IJ,Ke) yqeTa 

X035IHCTBeHHhlX orrepau11H. Bcex Bl1,IJ,OB ,IJ,e5ITeJibHOCTI1, npe.uycMOTpeHI-IhlX 

Y cTaBoM Yt:Ipe)l{,II;eHH5I, c 11Ct:I11cneH11eM 3aTpaT B rrpe.uesrnx cMeT. 

3.2.CocTaBJieHHe 11 pact:IeT cMeT pacxo,n;oB Yt:Ipe)KJJ:eI-1115!. 

3.3.Yt:IaCTHe B I1HBeHTap113au1111 ,n;eHe)l{HhlX cpe,UCTB, TOBapHO-

MaTepHaJihHhlX ueHHOCTeH I1 pact:IeTOB. 

3.4.06ecrret:IeHHe xpaHeHI15I pact:IeTHhIX ,Il;OKyMeHTOB. 

3 .5.Pa3pa6oTKa rrpoeKTOB CBO)JJibIX rOJJ,OBbIX cj:nnraHCOBb!X ru1a1-10B 

pacxo;J,oB M nsraTe)K61 B 6ro)J,)KeT no YL1pe)KJteHJ11lO , CBOJ-lHhl X CMCT pac x o ; toB 11 0 

co.uep)KaHmo Yt:Ipe)KJJ,e1:-1115I, a Taior<e IIpoeKTht ctn1Hauc0Bh1x flJiaHOB J_l C5tTeJ 1 bUOCTH 

cTpyr<TypHhIX rro,n;pa3,n;enem1:M:; 

3 .6.Pa3pa6oTKa HOpMaTHBOB I1 JIHMHTOB X035IHCTBeHHOH ,n;e5ITeJibHOCTI1 c 

COOTBeTCTBYJOIUI1MI1 pact:IeTaMH, o6ocHOBaHlUIMI1 K Hl1M, cornacoBaHI151Ml1 B 

COOTBeTCTB)'IOIUHX IIO,II;pa3,n;eneHIDIX y qpe)l{,II;eHIDI. 

3. 7. OcyruecTBJieH11e KOHTpOJI51 Ha,n; rrpaBHJihHbIM pacxo,n;oBaH11eM cpOHJJ:OB 

3apa6oTHOH rrJiaTbI, I1C"LJ:I1CJieHHeM Bcex BH,IJ,OB ITOOI.UpeHHH , co6m-o.ueHJ1eM 

IllTaTHOH ,IJ,11CU11I1JII1HbI, JJ:OJI)l{HOCTHbIX OKJia,II;OB, CMeT paCXO)J,OB. 

3.8.Yt:IaCT11e B pa3pa6oTKe rrpe)J.JI())KeHMH no COTJ,l-JaJihJ-IOM 3aLLll1'1'C 

pa6oTHHKOB Yt:Ipe)l{,n;eHH51. 

4. IlpaBa OT)J;eJia 

B uen51x BhmonHeHH51 B03JIO)l{eHHhrx 3a,n;aq 11 cpyHKU11H, coTpyJJ:HYIKM 

ITJiaHOB0-3KOHOMI1"LJ:eCKOro OT)J.eJia BnpaBe: 

4. l .3anpaillHBaTb I1 ITOJIYLiaTh OT CTpy1nypHbJX 110J_tpa3J_leJ!CHH H 
Y-.:ipe)l{,n;eHH51 Heo6xo,n;11MyID HHcpopMaUHID 11 JJ:OKyMeI-IThI )J.JI5I csoespeMeHHoro 11 

Kat:IeCTBeHHOro BbIITOJIHeH1151 cpyHKU11H 11 3a)J.a"LJ:, B03JI())KeHHbIX Ha OT,II;eJI. ,ll.aBaTb 

cTpyKTYPHhIM rro,n;pa3,n;eneHH51M Yt:Ipe)l{,n;eHIDI, peK0MeH,n;au1111 11 YKa3aH1151 no 

BorrpocaM, BXO,II;51IUI1M B KOMIIeTeHUHIO OT,II;eJia. 

4.2.0cyruecTBJI51Tb B3aHMO,II;eHCTBI1e c no,n;pa3,II;eJieHI151Ml1 CTOpOHH11X 

y-qpe)l(,IJ,eHHH I1 opraHH3aUHH ,IJ,JI5I perneHI15I orrepaTHBHbIX BOI1pOCOB 

rrpOI13BO,Il;CTBeHHOH ,n;e5ITeJibHOCTI1, BXO)J.511.UeH B KOMrreTeHU,J110 OTJ_teJJa. 

4.3.BHOCHTh Ha paccM0TpeH11e rnam-roro 6yxrasrrepa 11pe; u1mKer-1 vi.H 11 0 

COBepilleHCTBOBaHHIO pa60Tbl OT)J,eJra. 

4.4.Tpe6oBaTb OT pyKOBO,IJ,CTBa Y-.:ipe)KJJ.eI-II151 11 nrnm-roro 6yxrasrrepa 

OKa3aHI151 CO,IJ,eHCTBI151 rrpH peilleHHI1 3a,II,at:I, B03JIO)l(eHHbIX Ha OT)J.eJI. 

4.5.ITpHHHMaTb y-.:iaCTHe B pa6oTe no ITO)J.rOTOBKe npoeKTOB rrpl1Ka30B, 

IIOJIO)l{eHHH, MeTO,II;Ht:IeCKHX ,Il;OKyMeHTOB, ITHCeM, rrpoTOKOJIOB COBeI.UaHHH no 

BorrpocaM, CB5I3aHHbIX c ,n;e5ITeJibHOCThlO OT)J.eJia. 

5.0praHH331J.HOHHaSI CTpyKrypa OT)J;eJia 

5. l .Henocpe,n;cTBeHHoe pyKoBO,IJ,CTBO oT,n;enoM ocyruecTBmieT 1-1at:IaJihHHK 

OT,IJ,ena B COOTBeTCTBI1I1 c ,Il,OJI)KHOCTHOH I1HCTPYKUI1eH, YTBep)l{,II;eHHOH 

reHepanbHbIM ,II,HpeKTopoM Yt:Ipe)l{,IJ,eHH51. 



5.2.CTpyKTYPY M IIITaTHOe pacn11caH11e OT,IJ,eJia, a TaK)l(e MX M3MeHeHmI 

YTBep)l(,IJ,aeT reHepaJibHbIH ,Il,MpeKTop no npe.n:cTaBJieHMIO HaqaJibHMKa OT,IJ,ena, 

corJiaCOBaHHOMY c rnaBHbIM 6yxraJITepoM. 

5.3.CoTpy,Il,HMKM OT,IJ,ena Ha3HaqaIOTC51 M OCBo6mI{,Il,aIOTC5I OT 3aI-IJilMaeMO.VI 

,Il,OJI)KHOCTM npHKa30M reHepaJibHOro ,Il,MpeKTOpa no npeJJ,CTaBJiem uo 1-IaLJ:aJJbHMlG:l 

OT,IJ,ena 11 nocne cornacoBaHM51 c rnaBHbIM 6yxra11TepoM. 

5.4.CoTpy,Il,HMKM OT,IJ,ena no,IJ,qMH51IOTC5I Henocpe,Il,CTBeHHO HffL£3J1bHl1KY 

OT,IJ,eJia M rJiaBHOMY 6yxranTepy. 

5.5.CoTpy,Il,HMKM OT,IJ,ena B cBoei1 ,IJ,e5ITeJII>HOCTM pyKoBOJJ,CTBYIOTC5:l 

.uomKHOCTHbIMM MHCTPYKU:M5IMI1 , I-IaCT05IlU:l1M nono)J{eHHeM, rrnm-iaMvr pa6oT, 

npaBmrnMI1 m-1yrpem-1ero Tpy;~~oBoro pacnop5IJJ,Ka, npam rnaMH 11 HOpM aM a o x paHh l 

Tpy.n:a M npOTMBOfIO)J{ap1-roi1 6e3onacHOCTl1. 

5.6.B OTCYTCTBHM HaqaJibHMKa OTJJ,ena ero ofor3aHI-IOCTI1 I1CITOJII-I5IeT JIHU:O, 

Ha3HaqeHHOe B ycTaHOBJieHHOM nop51,Il,Ke (no cornacoBaHHIO c rnaBHbIM 

6yxranTepoM ). 

6.B3aHMO)J,CHCTBHe UJiaHOB0-3KOHOMHqecKoro OT)J,eJia c )J.pyrHMH 

CTPYKTYPHhIMH no)J.pa3)1,eJieuusiMu Yqpem)J.euusi 

6. l .B3aHMO,IJ,eHCTBHe OTJJ,ena c .upynIMl1 CTpyKrypI-IblMH no;.:qJa3)J,CJ1eI-U15IM VI 

Yqpe)l(,IJ,eHM51 ocyiu:ecTBJI5IeTC5I HaLiaJibHMKOM oT;~eJra Ha ;J,oKyMeI-rrnJthHOM ypoBH C 

( CJIY)Ke6Hoie 3anMCKM, 3a5IBKM, 3a5IBJier-nrn, XO)J,aTai1 crna, )J,O KJJa)J.H blC 3 Clll 11CKYI ) . 

6.2.ITo sonpocaM c6opa HHcpopMau:1111 11 npe.n:ocTaBneH115I 11HcpopMau:1111, 

Kaca10iu:eJ1c51 ,IJ,e51TeJibHOCTI1 OT,IJ,ena, OT,IJ,eJI B3aMMO,IJ,eHCTByeT co BCeM11 

CTPYKTYPHhIMH rro.n:pa3,IJ,eJieHH51MH Y qpe)K,IJ,eHM51. 

6.3 .ITo BorrpocaM opraHM3aU:MM 11 nJrnH11poBaHH5I 3aKynoK, pacLJeTOB c 

IOpH,Il,HL!eCKMMM M cpH3WieCKMMM JIHU:aM11 - c OT,IJ,eJJOM cpm-raHCOBOI'O KOI-rrpomr 11 

6yxranTepcKoro yLieTa, oT.n:enoM no rocy.n:apcTBeHHbIM 3aKynKaM, 10p11,IJ,11LiecKo

npaB0Bol1 cJiy)l(6oll:. 

6.4.ITo BorrpocaM rrpHeMa M ysonI>Hemrn pa6oTHMKOB, rrpe.n:ocTasneHM5I 

OTnycKOB, opraHH3aU:HI1 Ta6eJibHOro y11eTa, Be,IJ,eHI151 ,Il,OKyMeHT006opoTa, 

HOMeHKJiaTypoI ,IJ,eJI, rrooiu:peHM51 I1 HaJIO)l(eHI151 B3bICKaHMH Ha pa60THI1KOB OT,IJ,ena, 

no,IJ,rOTOBKH rpacpHKOB pa6011ero BpeMeHM, KOMaH,Il,I1pOBaHI15I pa60THI1KOB - c 

opraHM3aU:l10HHO-Ka,Il,pOBbIM OT,IJ,eJIOM. 

6.5.llo X035THCTBeHHbIM Bonpocal\II c 3aBeJ:lYIOil(YIM X0 351H CTl30M . 

6.6.llo BonpocaM 06ecneqe1-rn51 6ec1repc6o i1: Ho1~1 pa60Tb1 KOM 11 b 1 0Tcp11 o i~ 11 

ocpHCHOll TeXH11KI1 - c OT,IJ,eJIOM m -rcpopMaIJ.l10HI-lhlX TeXIIOJIOI'l1H. 

6.7.llo sonpocaM 10pM.n:w1ecKoro ocpopM11eHM5I c0Tpy.n:Hw1ecrna npH 

rrpoBe,IJ,eHHM KpaeBbIX rrpocpMJibHbIX CMeH 11 MeporrpI151TMll - c IOp11,Il,ffL£eCKO

npaBOBOll CJiy)l(60H. 

6.8.llo BonpocaM ITO,Il,I'OTOBKM CMeT pacxo,IJ,OB Ha rrpoBe,IJ,eHMe KpaeBbIX 

rrpocpMJibHbIX CMeH M MeporrpI151TMH - c OT,IJ,eJIOM pa3pa60TKM M peaJIM3aU:Ml1 

npoeKTOB, pyKoBO,IJ,MTeJI5IMM nporpaMM KpaeBbIX npocpMJibHhIX cMeH. 

6.9.ITo BonpocaM ITO,IJ,rOTOBKM rrnaHa npoBe,IJ,eHI151 CMeH M MeporrpH5ITI1H 

y11pe)l(,IJ,eHI15I Ha KaJieH,IJ,apHbIH ro.n:, nnaHMpOBaHH51 6IO,IJ,)l(eTHbIX cpe,Il,CTB Ha MX 



npoBe,n:eHwe - c 3aMeCTHTerreM reHeparrI>Horo .n:wpeKTopa no o6p~oBaTerrI>HOH 

,n:e51TeITbHOCTH H CB5135IM c o6IT(eCTBeHHOCTbIO, rrraBHbIM 6yxrarrTepoM, OTL(eITOM 

pa3pa6oTKH H pearrH3al(HH npoeKTOB. 

6.1 O.Ilo BonpocaM mrnHwpoBaHH51 cpe,n:cTB Ha npoBeJJ:eI-me peM01-1Ta 

X035IHCTBeHHbIM cnoco6oM B .n:py)KHHax - c 3aMeCTHTCJICM reHeparrb1-10ro 

JJ:HpeKTopa no o6ecneLieHHIO )KH3HeJJ:C5ITCJibHOCTH yqpe)KJJ:CHH5I, c Haqam~mmaMH 

,n:py)l(HH. 

6.11.Ilo BonpocaM oxpaHbl Tpy.n:a - c TCXHH1ICCKHM OTL(eJIOM. 

6.12.ITo BonpocaM npe.n:ocTaBneHH5I CTaTHCTH1ICCKOH H HHOH OT1IeTHOCTI1 0 

L(C5ITeITbHOCTH yqpe)J<L(CHH51 c opraHJ13al(l10I-II-IO-Ka;J,pOBh!M OTJlCJIOM 

yqpe)J<L(CHI151, rnaBI-IblM 6yxraJITepoM, I-raLJ.aJlbI-mKaMH !J.PY}l<H II , IJal..JaJfbHYI KOM 

MCJJ:HQHHCKOH qacTYI, !Opl1/J,J11..JCCKO-fipaBOBOH CJ1Y)K6oi-1. 

B3aHMOJJ:CHCTBHe co cTpyKTYPHhIMH no;.xpa3;.xeneHJ15lMYI ocyu~ecTBJrneTC5I 

TaK)J(C no HHbIM BonpocaM, KacaIOIT(HMC5I L(C5ITCJlbHOCTH OT,n:ena. 

7 .OTBeTCTBeHHOCTh 

7. l .BcIO IlOITHOTY OTBeTCTBeHHOCTH 3a CBOeBpeMeHHOe H Ka1IeCTBeHHOe 

BbIIIOJIHCHHe cpyHKI(HH OT,n:ena H B03JIO)l(CHHbIX Ha Hero 3a,n:aq HeCeT HaqaJibl-mK 

OT,n:ena. 

7 .2.CTeneHb OTBCTCTBCHHOCTH OCTaIThl-IblX COTPYJJJ U1KOB OT)J,CJJa 

ycTaHaBJIHBaeTC5I B COOTBCTCTBI1l1 c HX L(OJl)l(HOCTHblMH l11-ICTPYKJJ.H5IMl1. 
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